TRUONG DAI HOC KINH TE - LUAT CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG HQP TAC PHAT TRIEN Péoc lap - Tw do - Hanh phdc

S6: 02/TB-HTPT Thanh phd Hé Chi Minh, ngay 31 thang 7 ndam 2024
THONG BAO TUYEN DUNG

1. Vi tri: Chuyén vién Quan hé doanh nghiép.

2. Pon vi tuyén dung: Phong Hop tac phét trién.

3. Dia/diém lam vigc: Truong Pai hoc Kinh té - Luat, Pai hoc Qqéc gia Thanh phé Ho
Chi Minh — S6 669 Quoc 16 1, Khu pho 6, Phuong Linh Xuan, Thanh pho Tha bac, TP.HCM.

4. Yéu cAu:

+ Ut tién sir dung tét tiéng Anh;

+ Str dung thanh thao tin hoc van phong;

+ B tri thoi gian di cong tac trong nudc;

+ Thai d6 1am viéc hoa dong, hop tac, cau tién va co tinh than hoc hoi;

+ C6 tu duy, k¥ nang t6 chuc sy kién;

+ Hiéu biét vé d6i ngoai co ban.

5. M6 ta cong viéc:

+ T6 chuc doan ra, doan vao;

+ Lam viéc véi dia phuong, doanh nghiép va cac to chirc phi chinh phu trong viéc thiét
lap cac mdi quan hé va thu hat ngudn tai tro cho cac hoat dong nghién ctu giang day cua
Truong;

+ T4 chirc cac 16p dao tao doanh nghiép ngan han;

+ Pua giang vién, sinh vién di tham quan thyc té tai doanh nghiép;

+ Tiép nhan va hd tro doanh nghiép truyén thdng, quang cdo va gigi thiéu san pham,
dich vu tai Truong;

+ Phéi hop véi doanh nghjép déi tac xay dung ké hoach va t6 chire cac chuong trinh sy
kién tuyén dung, dinh hudng nghé nghiép va tham quan doanh nghiép;

+ Phéi hop truyén thdng, t6 chuc cac chwong trinh tuyén dung cua doanh nghiép dén
sinh vién;

+ Tham gia t6 chirc cac hoat dong ddi ngoai caa Trudng.

+ Cé&c cdng viéc khac theo phéan céng cua lanh dao phong.

6. Quyen lgi:

+ Luong, thudng va céc dai ngg;

+ Céc ngay nghi phép, 1& theo quy dinh nha nuéc;

+ Co hdi ren luyén, hoc tap nang cao trinh do;

+ MBoi trudng 1am viéc than thién, hoa dong;

+ Bao hiém y té, bao hiém x& hoi, bao hiém that nghiép;

+ Xe dua don tir trung tam thanh phé dén truong;

+ Khac: Trao ddi truc tiép khi phong van.

’ 7. Lién hé: ThS Lé Vin Hinh, Truong phong Hop tac phat trién, Truong Dai hoc Kinh
te - Luat, PHQG-HCM qua email hinhlv@uel.edu.vn hoac SBT 0908 332 120./.
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UNIVERSITY OF ECONOMICS AND LAW SOCIALIST REPUBLIC OF VIETNAM
DEPT. OF COOPERATION & DEVELOPMENT Independence — Freedom — Happiness
No: 02/TB-HTPT Ho Chi Minh City, July 31% 2024

RECRUITMENT ANNOUNCEMENT

1. Position: Corporate Relations Officer.
2. Recruitment unit: Department of Cooperation and Development.

3. Work location: University of Economics and Law, Vietnam National University Ho
Chi Minh City — No. 669 National Road 1, Quarter 6, Linh Xuan Ward, Thu Duc City, HCMC.

4. Requirements:

+ Proficiency in English is preffered;

+ Be skilled in Microsoft Office Suite;

+ Be capable of arranging extra time for domestic business trips;

+ Demonstrate sociability, cooperation, and eagerness to learn while fostering a
harmonious working environment;

+ Event organization skills and mindset is required;
+ Possess basic understanding of external affairs.
5. Job description:

+ Host and organize internal and external visits;

+ Collaborate with local authorities, businesses and non-governmental organizations to
establish and maintain relationships in seeking sponsorships for the university’s academic and
research activities;

+ Arrange short-term corporate training courses;
+ Escort lecturers and students on company tours;

+ Assist organizations in advertising and introducing products and services at the
university;

+ Develop plans and organize corporate events related to recruitment, career orientation,
and company visit;

+ Manage UEL Job Portal and promote recruitment announcements of partner
organizations to students;

+ Participate in organizing the university’s external affairs activities;

+ Perform other tasks assigned by the Head of Department.

6. Benefits:

+ Monthly salary, bonus and other incentives;

+ Paid annual leave, public holiday absences according to the government’s regulations;
+ Opportunities to practice and study to improve qualifications;

+ Friendly, sociable working environment;

+ Health, social, and unemployment insurance coverage;

+ Complimentary transportation from downtown to the university provided,;

+ Further details will be discussed during interviews.

7. Contact: Mr. Le Van Hinh, Head of Department of Cooperation and Development,
University of Economics and Law, VNUHCM via email hinhlv@uel.edu.vn or Tel 0908 332
120./.
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